Attachment B

CHCA Affordable Housing Application
Checklist

To be eligible to rent a CHCA Affordable Housing property:

¢ Applicants must meet the household income eligibility limits which are aligned with the same
criteria that applies to the Northern Territory Government’s Affordable Housing Scheme.
https://nt.gov.au/property/private-renters/find-out-about-rental-costs/affordable-rental-properties-
for-key-service-workers/key-service-industry

e At least one household member must be employed, preference is given to those employed in a
key service industry.

In addition to meeting eligibility requirements, prospective households must not:

e Own property in the Northern Territory
¢ Receive a rental subsidy from their employer.
e Be directly employed in the resources sector.

Applicants will need to provide the Property Manager with evidence of their current gross income, and if
requested for the preceding Financial Year both with their initial application and every renewal
afterwards.

The following information must be submitted for your application to be considered.

Required Documentation

All Applicants

0 Signed and completed Affordable Housing Application Form

Include rental/personal references (new and additional household applicants only)

Declare any property ownership and income details.

Current Centrelink Income Statement showing current payment amounts (if applicable)

Current child support income statement showing payments for the last 12 months (if applicable)
100 points of identification eg.birth certificate, passport, driver’s licence etc. (new and additional
household applicants only)

Birth certificates for all children (new/additional children to existing households only)

If student, Student ID must be provided in addition to the above (new/additional students to existing
households only)

O Visa details to verify resident status (if applicable) — (minimum six months validity)

O0O0O0an0

O O

Wage and Salary Earners

O Four weeks of most recent payslips from all employers that includes Year to Date (YTD) gross
income. If not employed for previous four weeks prior to application, a contract of employment within
the Northern Territory including salary range.
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OO0 Australian Tax Office (ATO) Notice of Assessment for the most recent financial year and/or all
payment summaries, where applicable (see table on page 2).

O If you are an Australian Resident for taxation purposes, all overseas income must also be declared.
Please see income documentation required dependent on period of application. These documents must
be provided to enable consideration of your application. If not provided your application cannot be
assessed.

July to October ONLY ‘ November to June

If tax return is not yet finalised applicants

must provide: Must provide:
e All payment summaries for the e ATO Notice of Assessment
previous financial year e Most recent four weeks’ payslips

o Most recent four weeks’ payslips

Self-Employed/Sole Traders and Sub-Contractors

O Business Activity Statements (BAS) for the previous 12 months, supporting documents including
evidence of previous four weeks’ income up to time of application.

O ATO Notice of Assessment for the most recent financial year.

O A Statutory Declaration must be completed to declare there is no other income beyond the
information provided.

Invalid Applications
Applications will be invalid if:

e documentation provided is incomplete.
e documentation provided is false or contains misleading information.
¢ forms or supporting documents are not legible.

Please note: applicants are required to sign a Statutory Declaration if income details are incomplete for
each adult, where applicable.

CHCA reserves the right to ask for further documentation to determine eligibility.

Contact Details

COMMUNITY HOUSING Alce Spcings/ Moarutws
CENTRAL AUSTRALIA EMAILsInfo@che org au

ABN: 82136 070 A20
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